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S6 119 -KH/HU

, KE HOACH
Tap huéan sir dung chir ky so trén phan mém IDOC cho cac co quan
khoi Pang - Poan thé va cac TCCS Dang truc thugoc Huyén uy

Thuc hién Chuong trinh hanh dong s6 42-CTr/HU, ngay 05/7/2022 cua
Huyén ty “Thuc hién Nghi quyét s6 12-NO/TU cua Tinh ity Lam Péong vé chuyén
doi sé tinh Lam Pong dén nam 2025, dinh huéng dén nam 2030”; Ké hoach sb
117-KH/HU, ngay 26/7/2022 cta Ban Thuong vu Huyén uy vé chuyén doi sb
trong cc co quan khdi Pang - Poan thé huyén giai doan 2023 - 2025; Thudng truc
Huyén ty ban hanh ké hoach tip huan st dung chir ky sb trén phan mém IDOC
cho cac co quan khdi Pang - Poan thé va cac TCCS Pang truc thudc Huyén uy
nhu sau:

I- Muc dich, yéu cau
1. Muc dich

Pay manh viéc sir dung chit ky sb trong xir Iy cong viée; ky ban hanh cac vin
ban dién tir trén hé thong giri, nhan va xur 1y vin ban tinh Lam Pong (phan mém
IDOC); ning cao chit lugng cong tac chi dao, diéu hanh; chuyén, nhan vin ban
dién tu gilra cac co quan Pang va gitta co quan Pang vdi co quan Nha nude, Mat
tran TO qudc va cac to chirc chinh tri - xa hoi trén dia ban huyén thong qua phan
mém IDOC, gop phan d6i méi phuong thirc 1anh dao, 18 16i 1am viéc va cai cach
hanh chinh trong Déng.

2. Yéu cau

- Viéc tap hudn st dung chir ky sb trén phan mém IDOC dugc trién khai dén
tat ca can bo, cong chire, vién chirc trong cc co quan khéi Pang - Poan thé huyén;
ngudi ding dau cap uy, to chirc dang va dang vién phu trach cong tic vin phong
tai cac t6 chirc co s¢ dang tryc thudc Huyén dy.

- Can bg, cong chuc, vién chic tham gia tdp huan phai day du, nghiém tic;
nam virng kién thure, k§ nang sau khi duogc tdp huan dé van dung, trién khai tai co
quan, don vi.

II- N§i dung tip huin
1. Cai dit, hudng dan st dung chir ky so.
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2. T6 chirc tap hudn viéc dy thao vin ban di, chuyén xur 1y (dé gop y van ban),
trinh dyu thdo, duyét phat hanh, vao s6 van ban, chuyén ky s6 c4 nhan va ban hanh
van ban dd ky s cua t6 chuc trén phan mém IDOC.

3. Trao d0i, chia sé kinh nghiém, giai dép thic mic trong nghiép vu van thu,
lwru trit va tmg dung cong nghé thong tin trong cac co quan Pang - Poan thé.

I1I- Thanh phan, thoi gian, dia diém

1. Thanh phan:

1.1. Cép huyén:

- Lanh dao cac co quan chuyén trach, tham muu gitp viéc Huyén uy;

- Lanh dao Uy ban MTTQ Viét Nam va céc t6 chtic chinh tri - x4 hoi huyén;

- Chuyén vién cic co quan chuyén trach, tham muu gitp viéc Huyén uy, Uy
ban MTTQ Viét Nam va cac t0 chirc chinh tri - x4 hoi huyén.

1.2. Cip co sé:

- Bi thu, Pho Bi thu cac to chitc co s¢ dang truc thude Huyén uy;

- Bang vién, cong chirc, vién chirc phu trach cong tdc Van phong, tham muu
van ban cta cac to chic co s¢ dang truc thude Huyén ty.

2. Thoi gian: Du kién t6 chirc vao dau thang 9 nim 2023 (Chia lam 02 dot,
méi dot 02 ngay).

3. Pia diém: Trung tim Chinh tri huyén.

IV- Kinh phi tip huin

Thuc hién theo quy dinh hién hanh.

V- To chirc thye hién

1. Van phong Huyén uy

- Trén co s& danh sach ding ky cta cic co quan, don vi c6 trach nhiém tong
hop, tham muu Thuong truc Huyén ay triéu tap can b, cong chirc, vién chirec tham
gia Lép tap huan st dung chir ky sb trén phan mém IDOC trong cac co quan khoi
Dang - Poan thé, cac TCCS Pang truc thudc

- Tham muu Thudng truc Huyén ty vin ban dé nghi Vin phong Tinh uy ct
can bd Phong Hanh chinh truc tiép giup huyén tdp huan, hudng din viéc sir dung
chit ky s6 trén phan mém IDOC.

- Phéi hop v6i Trung tdm Chinh tri huyén chuan bi hoi truong va cac diéu
kién can thiét dé t6 chirc tap huan.
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2. Cac co quan chuyén trach tham muu, giip viéc Huyén iy; Uy ban
MTTQ Viét Nam va cac to chirc chinh tri - xi hdi huyén; cac td chirc co sé
dang truc thugc Huyén dy

- Pang ky hoc vién tham gia tdp hudn (theo ting dot) gui vé Vin phong
Huyé¢n uy trwée ngay 15/8/2023.

- Quan tri¢t dé can bo, cong churc, vién chiic cua co quan, don vi tham gia tap
huan day du, nghiém tuc/.

Noi nhan: T/M BAN THUONG VU
- Thuong truc Huyén uy, PHO Bi THU

- Céc Ban cua Huyén uy,

- Uy ban MTTQ va cac doan thé huyén,

- Trung tim Chinh tri huyén, <
- C4c TCCS déang truc thudc, '
- Luu Van phong Huyén uy, THO2.
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