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so os-qon+u

oANc ceNG sAN vrpr NAM
Lgc Duong, ngdy 30 thdng 6 ndm 2022

chrc,u.ffi3'ii,ydn hqn
vir t6 chrfrc bQ miy cria VAn phdng ffuyQn riy Lac Duong

- Cin cf DiAu lQ DAng CQng sin ViQt Nam;

- CEn cir Quy dinh sO 46-QD/TW, ngiry 03 thSng 12 ndm 2O2t cria Ban Bi thu
vA chric ndng, nhiQm vu, quydn han, t6 chric bQ m6y co quan chuyOn tr6ch tham
muu, giirp viQc huyQn riy, qupn iry, thi fiy, thdnh ty tryc thuQc tinh riy, thinh uy;

- cdn cri Quy cne tam vi€c cria Ban ch6p henh Dang bQ, Ban Thucrng w va
Thucnrg tryc HuyQn try kh6a XI, nhiQm ky 2020 - 2025,

Ban Thudrng vu HuyQn riy quy dinh chric ndng, nhiQm vp, quy6n han, t6 chfc bQ
, \ A.

m6y vd m6i quan hQ c6ng tdc crta vdn phong HuyQn iry Lqc Duong nhu sau:

Chucrng I
NHITNG QUY EINH CHUNG

Didu 1. Ph4m vi vi tl5i tugng tlidu chinh

Quy dlnh ndy cti6u chinh vd chirc n5ng, nhiQm vu, tO chirc b6 m6y vi m6i
quan hQ c6ng tdc c:0ra VIn phdng HuyQn uy.

Didu 2. Nguy6n tic t6 chrfrc

Vdn phdng HuyQn uy chiu sg 15nh dao, qu6n lf todn diQn vC t6 chirc, hopt
dOng vd bi6n ch6 cria HuyQn iry, Ban Thudng vp HuyQn riy; d6ng thdi chiu sg
hucrng din, kitim tra vd chuyon mon, nghiQp vp cria vdn phong Tinh uy.

Chucrng II
CHUC IVANG, NHIEM YU, QUYEN HAN VA TO CHTIC BQ MAY
Didu 3. Chri'c ning

1. v6n phong HuyQn uy ld co quan tham mlru, girip viQc HuyQn riy, tryc tii5p
vd thucmg xuy6n ld Thuong tryc HuyQn ty, Ban Thudng vp HuyQn uy trong t6
chric, di6u hdnh c6ng viQc 16nh d4o, chi dpo, ph6i hgp hopt dQng cdc co quan tham
muu, girip viQc HuyQn riy; ld trung t6m th6ng tin t6ng hqp phuc vp su ldnh dpo, chi
dpo cria HuyQn riy.

2. Tryc ti6p qutn l), tei s6n, tdi chinh cria HuyQn riy vd bAo dim kinh phf, co
s0 vft ch6t, phucrng ti6n vd t6 chirc phuc vp hopt dQng cria HuyQ.,iy, Ban Thudrng
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vp HuyQn riy, Thudrng tryc HuyQn riy vd c6c co quan tham mrru, girip viQc HuyQn
riy.

Didu 4. NhiQm vg

1. Nghi6n criu, Ad xu6t vir thgc hiQn

1.1. Nghi6n ciru, d€ xu6t vi girip HuyQn ty, Ban Thucrng vp HuyQn ty,
Thuong tryc HuyQn riy xAy dpg, thgc hi6n quy chti lim viQc vd chucrng trinh c6ng
,, ! Atac; s[p x6p chucrng trinh c6ng tdc ciaBan Thudrng vU HuyQn riy, Bi thu vi Pho Bi
thu HuyQr riy; thgc hiQn c6ng t6c doi ngopi cua HuyQn uy; ph6i hqp, di6u hoa hopt
<lOng cba cdc co quan tham mrnr, girip viQc HuyQn ty phpc vp ldnh dpo, chi dpo
cta HuyQn riy.

1.2. T6ng hgp tinh hinh thgc hicn c6c nghi quytit, quy6t dinh, chi thi, quy
dinh, quy ch6 ciua cdp uy c6p tr6n vi cria HuyQ, i,y; hoat dQng cir- cdc c6p riy, co
quan Ding, Mat tran T6 qu6c vd c6c dodn th6 chfnh tri - xd h6i huyQn ct6 b6o c6o
Thucrng tryc HuyQn riy vi Ban Thudrng vp Huyen iry.

1.3. La ddu moi girip Thulng tryc HuyQn riy xri ly c6ng viQc hdng ngdy; t6
chric c6ng t6c th6ng tin phuc vu sU l6nh dpo, chi dpo ctra Thucmg tryc Huy6n try,
Ban Thucnrg vu vi.HuyQn ty; cung c6p th6ng tin cho cdc cdp ty co sd, co quan, t6
chric o huyQn theo quy dinh. Theo d6i, d6n d6c c6c t6 chtc d6ng, cdc cdp riy try.
thuQc HuyQn liuy, citc co quan 1i6n quan thyc hi6n ctrti aO th6ng tin, b6o c6o theo
quy dinh.

l.a. Ti6p nhQn, ph6t hinh vd quin ly cdc tdi liQu, vdn b6n di5n vd di. QuAn lf
tdi 1i6u luu trt co quan cua HuyQn riy vd cria Vdn phong HuyQn uy. TO chirc tri6n
khai, img dpng vi quin ly c6ng nghe th6ng tin trong c6c co quan tham muu, giirp
viQc HuyQn uy vd t6 chric ccv sd ding tryc thuQc; thgc hiQn c6ng tdc co y6u theo
quy dinh.

1.5. Tii5p nhan vd xft ly ctcrn, thu grii d6n HuyQn ty; tham muu, theo d6i, d6n
-Ad6c vi6c gi6i quy€t mQt s6 dcrn, thu duoc Thucrng tryc Huyqn try giao; phoi hqp
v6i c6c co quan chirc n[ng t6 chric ti6p c6ng ddn theo quy ilinh.

1.6. La chri sd hiru tei sin ctia HuyQn iry theo riy quy6n cria Ban Thudrng vp
HuyQn riy. 86o cl6m di6u ki€n vdt chdt,tdi chinh phUc vU ho4t dQng cria Huy6n riy,
Ban Thudng w Huygn riy, Thucrng tryc Huy6n riy vd cdc co quan tham muu, giirp
vigc HuyQn riy theo ph6n c6ng, phdn c6p.

1.7. To chric phuc vp c6c hQi nghi, cuQc hop cria HuyQn riy, Ban Thucrng vg
HuyQn uy vi Thulng tryc HuyQn uy; phoi hg'p phuc 4r c6c h6i nghi, cu6c hop cria
c6c ban d6ng, co quan thu6c HuyQn try; tham gia t6 chric phuc vu D4i hQi DAng bQ

huyQn.
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1.8. cht tri, ph6i hgp tham mu1l, gifp HuyQn riy, Ban Thucrng w HuyQn
riy 15nh dpo, chi d4o c6ng t6c tu ph6p, nQi chinh, phdng, ch6ng tham nhfing,
tiOu cyc.

1.9. So ktit, t6ng k6t c6ng t6c V[n phdng Huy6n uy.

2. Hufng d6n, ki6m tra, gi6m sit
2.1. Hudng d6n, phoi hgp uoi auo,ng nghiQp vp cong tdc vdnphdng, c6ng t6c

tdi chinh vd c6ng nghe th6ng tin cho c6p uy co s0 vd c6c co quan ding tryc thuQc
HuyQn ty.

2.2. Huong ddn, ki6m tra nghiQp vr,r vin thu, luu tr& cira co quan ding, Mpt
trfn T6 qu5c vd c6c doan th6 chinh tri - xd hQi e huyQn vd co sd theo quy dinh cria
ph6p luQt vC luu tr[, c6c quy dinh cua Ban Bi thu, cta Tinh iry vd hu6ng ddn cria
Vdn phdng Trung uong D6ng.

2.3. Ki6m tra, gi6ms6t viQc thu, nQp vd sri dung d6ng phi o c6c t6 chric co s0
darrg.

3. ThAm dinh, thAm tra

3.1. ThAm dinh, thAm tra clA 6n, vdn bin cria cdc co quan, t6 chric tru6c khi
trinh HuyQn riy, Ban Thudng vu HuyQn riy, Thulng tryc HuyQn riy vO: y6u cAu,

pham vi, quy trinh, thAm quy0n ban hanh vd th6 thric vdn b6n.

3.2. Chrt tri, pht5i hqrp v6i c5c co quan 1i6n quan thAm dinh nQi dung dA 6n,

v[n bin thuQc linh vuc kinh t6 - xd h6i, nQi chinh vd c6c linh vgc kh6c khi clugc

Thudrng tryc HuyQn riy, Ban Thubng w Huyen ty giao tru6c khi trinh HuyQn riy,
Ban Thudrng vU Huyen uy.

4. C6ng tic phdi hqp

4.1. PhOi hqrp v6i c6c ban ding, co quan, td chfrc li6n quan so k6t, t6ng k6t vC

c6ng tdc oioa HuyQn riy; so k6t, t6ng k6t vi sria d6i, bO sung quy ch6 ldm viQc cria
HuyQn iry, Ban Thucrng vp HuyQn riy.

4.2. Phoi hgp v6i c6c ccv quan 1i6n quan xdy dpg, theo ddi viQc thgc hiQn

chri truong, ch6 dQ, nguyon tic quan ly tei chinh, tdi s6n cria HuyQn riy; nEm

tinh hinh trong mroi nOi chinh, b6o c6o kip thoi Thuong truc HuyQn riy, Ban
Thucrng vp HuyQn uy.

4.3. PhOi hgp v6i cdcband6ng, c6p riy tryc thuQc vd c6c co quan, t6 chric 1i6n

quan tham mrm, girip Ban Thuong vg HuyQn riy, Thulng tryc HuyQn uy chi d?o
t .i
ki6m tra, gi6m s6t, so k6t, t6ng kOt viQc thgc hiQn nghi quy6t, quy€t dinh, chi thi,
quy dfnh, quy ch6 ctra c6p iry c6p tr6n vi cria HuyQn ,y ,A c6ng tdc x|ty d\rng
D6ng, kinh t6 - xd hQi, qu6c phdng, an ninh, nQi chinh...
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5. Thr,rc hiQn c6c nhiQm vp kh6c do Thuong tryc HuyQn riy vd Ban Thudrng vp
HuyQn riy giao.

Didu 5. Trdch nhiQm vir quydn h4n

1. Chiu trdch nhiQm tru6c HuyQn ty, Ban Thulng vg HuyQn riy vd Thudng
tryc HuyQn riy trong tham muu, dC xu6t v6i c6p fiy vd thuc hi6n chric n6ng, nhiQm
vp dugc giao.

2. Duoc you cAu c6p riy, t6 chirc co s0 ding tryc thuQc HuyQn ty b6o c6o,
cung c6p th6ng tin, tdi liQu d6 thgc hi6n chtic nrng, nhiQm vp cria co quan.

3. Duoc ct c6ng chric tham dg c6c cuQc hqp, hQi nghi cria cdp tty, t6 chric co
so ding tryc thuQc HuyQn riy vd cdc ccv quan c6 1i6n quan khi bdn vO nQi dung
thuQc linh vgc chuy6n m6n do dcrn vi phg tr6ch.

4. Thgc hiQn nhiQffi vU, tr6ch nhiQm, thAm quyen cira chri the ki€m tra, giSm
s6t theo quy dinh cta Ban Ch6p hdnh Trung ucrng Eing vC c6ng t6c ki6m tra, gidm
s6t vd kf lupt cria Ding.

5. Thgc hiQn chti dQ b6o c6o dinh ki,, dOt xu6t v6i Thuong tryc HuyQn try,
Ban Thudrng vU Huyqn uy vd Vdn phdng Tinh try.

Didu 6. T6 chric bQ miy vh bi6n ch5

1. T6 chftc bQ m6y

a) Ldnh dao: v[n phdng HuyQn riy g6m ch6nh vdn phdng vd khon g qu6 02
Ph6 Ch6nh Vdn phong.

b) C6ng chric vd ngudi lao dQng: 56 luqng c6ng chric vi nguli lao dQng cria
Vdn phdng HuyQn uy do Ban Thucrng vU Huyqn try quytit clinh tr6n co sd DO 6n vi
trf viQc lim dugc Ban Thulng vp Tinh riy ph6 duyQt.

2. Bi6n ch6

Thyc hiQn theo pe 6n vi tri viQc ldm dugc Ban Thudrng vg Tinh uy ph€ duyQt
vd do Ban Thucmg W Huypn riy xem x6t, quy6t dinh.

Chuong III
vror QUAN np coxc TAc

Didu 7. Quan hQ vfi HuyQn uj', Ban Thulng vg HuyQn fry, Thulng trgc
HuyQn riy vi Vin phdng Tinh riy

1. vdn phong HuyQn riy chiu su ldnh dpo, chi dpo ctra HuyQn [ry, tryc titip vd
thudrng xuy6n ld Thulng tryc HuyQn ty, Ban Thuong v.u HuyQn riy; thgc hiQn ch6
dQ b6o c6o, xin 1i kii5n vn dA *udt c6c v6n dA thuQc trdch rhi6- ue tinfr vuc duqc
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ph6n cdng v6i Thuong tryc HuyQn iry vd Ban Thucyrg ,u HuyQn riy; v6 chucrng
trinh c6ng tdc cria Vdn phdng.

2. Ydn phdng HuyQn riy dfnh kj, b6o c6o cdng tdc vli Vdn phong Tinh riy;
chiu sg huong d6n, kicm tra vd chuyOn m6n, nghiQp vu cria vdn phdng Tinh uj,
theo quy dinh.

Didu 8. Quan hQ vfi c6c co quan tham muu, girip viQc HuyQ, uy

Quan hQ gita Vdn phong HuyQn uj'v6i c6c co quan tham muu, girip vi6c cria
HuyQn uf ld quan hQ ph6i hqp, thgc hi6n trong pham vi nhiom vp, quydn hpn dugc
ph6n c6ng vA chuy6n m6n, nghiQp vp; t4o diAu kiQn, h5 trg l6n nhau d6 thyc hi6n
t6t nhigm vp dugc giao.

Didu 9. Quan hQ vfi M{t trfn T6 qu5c vi cic doirn th6 chinh tri - xi hQi
huyQn

Quan hQ gita Vdn phong HuyQn iry v6i M{t trfn TO qu6c vd c6c dodn th6
chfnh trf - xd hQi huyQn ld quan hQ ph6i hgp:

1. Trong phem vi linh vgc c6ng t6c, v[n phong HuyQn riy cht tri, ph6i hQp
v6i M[t trQn TO qutic vd c6c dodn th6 chfnh tri - xd hQi huyQn triiSn khai thgc hi€n
c6c nghi qry6t, chi thi, quy dfnh, quyt5t dinh, quy ch6 ciua cdptr0n vd c6p minh.

2. PhOi hgp nghiOn ct?u, hu6ng din tri6n khai nghi quy6t, chi thf, quy <linh,
quytit dinh, quy chti vd kitim tra, giSm s6t theo chric ndng, nhiQm vp dugc HuyQn
riy, Ban Thulng vg HuyQn riy giao.

Ei6u 10. Quan hQ vfi Thulng tnpc HQi tldng nh6n din vir Uy ban nhin
df,n huyQn

Quan hQ gita Vin phdng HuyQn uy v6i Thudng trgc H6i d6ng nh6n ddn vd
Uy ban nhdn ddn huyQn lir quan hQ ph6i hgp:

1. Khi tritln khai thgc hiQn nhiQm vu tham muu c6 gEn v6i c6ng t6c quan ly
nhd nu6c thi V[n phong HuyQn iry ph6i hqp v6i Thucmg tr.uc HQi il6ng nhdn d6n,
Uy ban nhdn ddn huyQn tpo diAu kiQn, h6 trg 15n nhau d6 ctng hodn thenh nhiQm
vp dugc giao.

2. Tqi lci hqp HQi d6ng nhAn ddn vi Uy ban nhan d6n huyQn birn cht trucrng,
quytit dinh, chinh s6ch, ctrti e0... c6 li6n quan d6n Hnh vgc chuy6n m6n cria Vin
phdng HuyQn riy thi dai diQn 15nh dpo vrn phdng HuyQn uy dugc mdi dg, tham gia
,,,4y Klen.

3. Nhirng nQi dung c6n thiiit thi lenh dpo Vdn phdng HuyQn riy ldm viQc tryc
ti6p v6i Thuirng tr.uc HQi d6ng nh6n ddn, Uy ban nhAn d6n huyQn vd c6c phdng,
ban chuy6n m6n thuQc HQi it6ng nh6n d6n, Uy ban nhdn ddn huyQn dC phOi hqrp

thgc hiQn nhiQm vp.
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Di6u 11. Quan hQ v6i c6p riy co so vi bQ phOn tham muu girip viQc cfia
A.

cap uy c(r so

1. Quan hQ gita Vdn phong HuyQn riy v6i c6p ty co sd ld quan hQ phOi hgp,
hucmg d6n, trao d6i trong viQc thgc hiQn c6ng t6c chuy6n m6n vd c6ng t6c c6n bQ

theo ph6n c6p.

2. Quan hQ gita Vin phong HuyQn uy vdi bQ phpn tham mrnr, girip viQc c6p

riy co so ld quan hQ hucrng d6n, ki6m tra vA chuyCn m6n, nghiQp vq trong phpm vi
r.A :,nhi6m vp, quy6n hpn dugc phdn c6ng.

Chuong IV
TO CHUC THTIC HIEN

Eidu 12.T6 chfc thgc hiQn

1. Quy dinh niy c6 hiOu lgc thi hanh tC tu ngey ky vd thay thti Quy dinh vO

chirc ning, nhiQm vU, t6 chuc bQ m6y cta Vdn phong HuyQn iry Lpc Duong ban

henh theo Quy6t Ainfr sO SO-qO/I{U, ngey 12thtng 10 ndm 2Ol5 cta Ban Thu}ng
vp HuyQn riy.

2. Cdn cri Quy dinh ndy, Vdn phdng HuyQn uy x6y dUng Quy ch6 ldm viQc,

phdn c6ng nhiQm vU cU the d6i v6i 16nh d4o vd chuy6n vi6n dC thyc hiQn hiQu qui
chtc trdch, nhiQm vp dugc giao.

3. Trong qu6 trinh thgc hiQn, .r6u cAn sria d6i, bO sung, Ban T6 chric HuyQn

riy phdi hqrp v6i Vdn phdng HuyQn fry b5o c6o Ban Thucrng vp HuyQn fiy xem x6t,
quy6t dinh.l.u

T/Nr BAN TH[IOT{G YU
ei rHU

Noi nhdn:
- Thucrng tryc Tinh iry,
- VEn phdng Tinh riy,
- lhuong tryc HDND huyQn,
- Uy ban nhan dan huyQn,
- Cdc ban, phdng, ngd,:rh, <toan thtl huyQn,
- C6c TCCS dang tr.uc thuQc,
- C6c tl6ng chi HuyQn riy vi6n,
- Luu VEn phdng HuyQn iry.

Ph4m Tri6u
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